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EXFATEEL > 2 KoY 2R LB > P 2 3R 5 B o The English version is provided for reference only.
In case of any discrepancies between the English and Chinese versions, the Chinese version shall prevail.

NATIONAL CHUNG HSING UNIVERSITY
GRADUATE INSTITUTE OF MICROBIOLOGY AND PUBLIC HEALTH
Rules for Organization of the Student Recruitment and Examination Affairs
Committee
Amended by the Institute Affairs Meeting on February 19, 2025 (Article 3)

Article 1  The Institute has formulated the Student Recruitment and Examination Affairs
Committee (hereinafter referred to as Committee) in accordance with relevant laws and
Article 2 of the University's Admission Guidelines. The Committee handles all
admission tasks in accordance with the principles of fairness, justice, and transparency.

Article 2 The Committee consists of all full-time faculty members of the Institute. The Director
serves as an ex-officio member and convener, eligible for reappointment. If the Director
must recuse themselves from duties related to admissions, the committee members shall
nominate and elect one person to serve as the convener.

Article 3 The convener oversees all admission-related affairs of the Institute. The responsibilities
of the Committee include:

1. To draft regulations of the admissions for various enrollment routes, including
admission quotas, methods and dates of examination, subjects, grading guidelines,
examination items, and weight distribution.

2. To determine the minimum admission standards and principles for quota transfer in
each division.

3. To establish procedures for admission processes.

To develop the Institute's recruitment strategies and promotion plans.

5. To deliberate improvements in admission process and establish feedback
mechanisms.

Article 4 The convener shall convene Committee meetings according to the progress of admission
work. Meetings require the attendance of at least two-thirds of the members and
decisions are made by majority vote.

Article 5 To handle reviews of written materials/document and interviews, the Director
recommends faculty members of the Admission Review Panel, composed as follows:

1. Full-time faculty members at assistant professor level or higher ranks handle master's
and doctoral program admissions. External faculty may be recommended if
necessary.

2. Members of Admission Review Panel are responsible for evaluating applicants
through review of written materials/document and interviews.

Article 6 Operations of the Admission Review Panel:

1. The convenor organizes a meeting with the review committee members before the
examination to coordinate the examination process.

2. To determine the review and interview methods, whether to conduct group

interviews, interview schedules, question scope, and scoring criteria.




Article 7

Article 8

Article 9

Article 10

Article 11

Article 12

3. Each item will be graded individually according to the criteria listed in the grading
form. The actual score of the examinee will be the average of the scores given by
each review committee member, calculated to one decimal place.

4. The score of each examination component (for instance: written materials/document
and interview) is graded on a 100-point scale.

5. Reviewers must specify concrete reasons on the evaluation sheet for scores of
examinees are below 60 or above 90.

The following individuals shall not be eligible to serve as members of the Admission

Review Panel or question drafters:

1. The applicants per se, their spouse, or a relative within three degrees of kinship who
takes the exam at the Institute in the current year.
Those who teach or employed at cram schools.

3. Those who have edited admission-related reference materials.
Those who have a specific interest relationship with a particular examinee that may
affect fairness

5. Any other conditions that might affect exam fairness.

Before the release of the admission examination results, the Committee shall determine

the minimum admission standards and the principles for quota transfer in each group. In

cases of insufficient enrollment, specific reasons should be documented and submitted to
the University Admissions Committee for approval. The admission list shall be
announced by the University Admissions Committee, and the Institute shall not release
the list in advance.

During the handling of admission-related affairs, including question-setting, printing and

sealing of examination paper, invigilation, grading, score calculation, announcement,

candidate replacement, and student registration, all participants must treat with caution
and maintain confidentiality.
Records related to admission exams, such as applicants' scores, test papers, review
materials, electronic files, and other related documents, must be kept for at least one
year. For cases involving appeals, these records must be kept until the appeal or
administrative relief procedures are concluded. Score records shall be submitted to the
University Admissions Committee for record-keeping.
The Institute shall accept requests from examinees for review of score for all
examination items. After conducting the review, the Institute shall formally respond to
the examinee.
These Organizational Rules shall be implemented upon approval by the Institute
Affairs Meeting, agreed upon by the Dean, followed by submission to the Office of

Academic Affairs for record. Any amendments shall be processed accordingly.



